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Th§ Dmdhzf Plan of G;I;ﬁi i# devised es & monng of teking imw
nqdiat-o and ef'foative action mm'omung 1ife, clesgified information,
uquipﬁeu% and installations of Cell.0s &n the evont of actusl or

_ threntszed eaergency in the Wmmn. The Plan ic designed so
that .:lﬁ, ean ds applied Quring qr'mar regulsr work hours, and is oon~
stituted %o cope with all types ot amergency, which are divided into

three maior partss

: ’ 'luvnﬂ
L B MrRaa
é ‘, ’ 3. Other Emorgencies

b

' ) i F'Ophor spergencies® inglude riot, attempted penetration of C.l.0.
b 1 . ! .

instellations by eots of diversion or araed assault, civilien comsotion,
rataral disastey, state of emeigeney, or war.

"'lmymmac.x.a.mnnwnupuymmmm.no—

visions of the Plan, A disester orgenisation will be developed, the

" same members of which ,will funotion in each type of emergency. The
. organizstion will gpnaut of t.!n f’alw:luu
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DISASTER COORDIMATOR, hereinafter referred to as "the Coordinator,®
*
will be an officiel of C.1.0. sppointed to hesd up end be responsible
for the effeative opsration of the 0.X.G. DISASTER PROGRAM. Unless
otherwise dirscted, the Coordinator will be the Executive for Personnel
end Adwinietration, In an emerganay &ny orders end instructions lasued
:y' ;;,_fﬂ:ﬁ.;?.;(_.\. L LI

by the Ooordimtor,ﬁ through his subordinates, shall b= followed by all
monbors of CaJ.Ge The mtor will de responsible for sppointing

and properly isstrusting his dtp‘u‘bitl‘ and the Bullding Disaster Qfficers,

aud for £i1ling vacanciea in those categories es they ocour.

hereinafter referred to es "Desputy
Coordinstors,® will be high-ranking C.I.0. officials appointed by thse
Coordinator, | !‘mxr Doputies will de appointed and will essist the
cmumm 1a developing the disaster organisstion, and serve as aids

in mapshalling end dirscting the disaster forces in time of emergency.

JiRe hereinafter referred to as *Building

o ntt.to:tr.' will be apisciritﬂ by tﬁé, Ooordinater to taks chargs of the

R
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digester sotivities 1n the building assigned to him. One Building

Officer will be sppointed for aach C.l.G. butlditg, end ¥ill be selegted
‘, from ranks no lowsr than that of Divialon Diﬂ;tor or the equiwmlgm.
| . .
;f Eash Bullding Officer will be reapousible for the effective operation
T; of the Disaster Plan in his buuﬁinc, and will be accountabls to, and
g
1} mibjest to, the orders of the oordimator or Deputy Coordinstors. In
i ;
”i en emergensy, omders and instrustions tssued by the Building Officer
5 will be followed by his subordinate membsrs of the disester organisaticn
44
’ in the bullding over which he has jurdsdiotion, The Building Offiecer

vill be responsible for eppointing and praoperly iastructing Tleor
Di{uhr Offiosre, cae for os0h floor of the building, end for filling
vaganciss in that category ae they coour. Each Building Officer will
| eb;cno 2z plternate capable of funotioning in bis stsad, or to essist
bis in time of emorgensy.

ZI008%, DISASYRR QFYICES, hereivafter referred to es "Fioor Officer,®

~ will be appointed by the Buildisg Disaster Officer to take charge of

iy
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the disaster sotlvities of a specifia bullding floor to which he is
assigned., One Floor Officer w11l be appointed for each floor of all
010 buildings. Each Tloor Officer will be responsible for the effective

operation of the Disaster Plan on the floor to which he 1o sssigned. He

R s e e

) 111 bs sccountable %o, and subjest to, the orders of the Bullding
offtcer. In an emergenay, orders and imstructions iesued by the Floor
pfficer will be followed by his suberdinate menbsrs of the dissaster

orgarigation on the flooy over which he has jurisdiction. The Floor

0fficer will ba respousible for eppointing and properly inetructing ires

o f o oo

D@aﬁs@uriafﬂom assigned to epeeifis areas within the floor, and for
N 4; . - ",
: T ' ,
fallirg vacancies in that cetegory 8 they ccour.  Esch Floor Officer
. { . N : )

R
i

will m&» an sltornate Mu- of funotioning 4n his stead, or to asasist

him ia time of emergensy.

. hegeinafter referrsd to as ¥irea Officer,® will

e Appotn’cad by the Floor O0fficer to take charge of the Aisaster aotivities
srlthin & speocifia ﬂ,onr ares f.o mj.oh he :I.a uugnad. A floor ares will

. 1

i umuy cnnnm cf four or ﬂ'n :nm- sin roons, and one Area orficer

Approved For Release 002/06/26, CI i -RDP7‘8-04007A000400020026-8

- o i*!r;x;; _"




— B I R

Approved For Re]!dse 2002/06/26 D el ‘_' 07A000100020026-8

1 P ir“‘ﬁ'
A
i '
3 will be sppointed for each such sres on the floor. Each Area Officer
# »
will be responsible for the etfgot.he operation of the Disaster Plan
i within the floor area to waich he 4s assigned. He will be sccountebls
#1 to; end sublect %o, the orders of the Floor Officer. In an emergendy,
4 orders and Aastractions issusd by the Area Officer will be followsd by
4 :
8
Iy all employsss located Wwithin ths sres over vhich he has jurlcdietion,
o The Area Officer will bs respousidle for properly instructing such
employses in the operation of the Disaster Plan, 4n so fror a3 1% con-
ol carnp them, Esch Area Officer will choose an alternats cepnble of
' funationing $n his stead, or to aszist him in time of emergency.

m under the guidenes of the Area Officer, will femlliar-
130 thenselves with the Disester Plan, the-funotiona which they are ax-
posted to perform, end the steps which they are expscted to folley under
thse thre. types of euergencys

DIS N _OP
msrcenor during W hours.
" Any of the three typu ef mmemy
| ‘;. I2 the mrgmqy 18 dcmm ty & member of the P.B.A, Guard

| @'3?5339"@&" Mﬁmwwwwwmmmmmsww located in




the Security Division. The Night Duty Officer mill quickly dstermine

the essentisl facts of the emergency, call the Cooriinator, proceed to

" %he scene of the trouble and %ake such om-thewspot ection es he deens

necessary, pending the &rrival of the Coordinaior, unless he is otherwise

dnstructed by the latter, If the emergency is dstected by a CIG employee,

the Night Duty Officer will be called, and the same procedure followed,

The Goérdimtor, upon receipt of the call from the Hight Duty
Officer, will, if the emergancy is of widespread scops, call the Firat
Deputby Faordmtor end proceed to the point of emergency or to en appropri-
ate hendguariers. !f urrmt:tﬁ, he will also summon militery end pollice
aid, eiﬁhw tnttially or upon errival at the scene of the trouble. He

will then 1issus such instrustions snd take such other sciion es he deexs the

gircunstances justify.

.. The Fired Deputy ﬂmrdiuwx. upon being motified of the

the Coordinator, will eall the locuad. Tuird and Fourth Deputy

ApprovedfFor Reiedsé 20 08§
. b

RER 04007A000400020026-8 &




e

] s

e ciemien g,

The Second, Third and Fourth Depuly Coordinators wild b1 11 the
Bulldtng Dissster Officews (one for each building). The B
Orficers, for purposes of speedy notification, fLI:l. be
thres Deputy Coordiastors on @ predeterained Wut flexible ’

of the throe Deputy Coordinators eompletes his allotted caljl

He will then carpy out sush instruotions &8 may be issu

Coordinator or Deputy Coordinator, and take such other ol
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ﬁ the circumstences warreunt, with particular emphasis on the eafliguerding
6 of claspified infarmation,
R_DISAS ¢
; j o
L Upcn being notified of the emergency by the Eullding Digater
R ,‘ A
; 0fficer, each Floor Uipazter Officer will call his Alternate d his
;, Aroa Diranter Officers, and proceed to his station on the fl?o:.- for which
i J
33 he i8 responsible. He will then earry out such instrugtions as may be
5 ,
imsued to him by the Building Diszster Offioer, and tske such other sotion
b ,
B as he deens the oircumstences warrant, with partioculer emphasis on the
E \r‘i i
AP S !
; p safeguarding of classifled information. T
1 i

TR 04t

" Upom belng notifled of the exergency by the Floor Disl F- w Offiger,

each Ares Disesteor Qfficer will cell hie Alternate and pro to the
particulsr floor arsa for whish he 13 vesponsible. He wilf . then carTy
aut such instructlons as may be fssusd to him by the Floor Disaster

Grﬂcér," end teke Such other action &s he deems the circumatances warrant,

with particular ssphasis qn the .' iafuwding of classified information.
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Alternate Dissstor Officers, unless instructed %o

apen being notified of an emergency, will proceed to thel respestive
stations and plece themselves at the disposal of their disaster organi-

»

gation superiors.
Putlding Dizaster Officers, in conjunction with thelr gubordinates,

w11} submit reports concsruing the csuses, effects and other pertinent

faots wegerdipg the epergendy to the Coordimator, who, in turn, will

prayare a eonsolidated report for pregentation to the sppropriate CIG

af fielinls.

In cese an omergendy is loocalized or limited in ecope, cuch as
the involvement cf only one or two tuildings, the Coordinater way
gumon only those parts of the dienster orgenisation appropriate to

- the gocasion.

G REReMAR4000400020026-8
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In cane of emergency, the Hight Duty Officer will notify the
CIG Bscurity Officer, who, 4in turn, will take suitadle gecurity msssures
in gooperation with the ccordinstor. Buch measurss must not conflict
with sny sotion taken by the Coordisator, vho-ahall be in supreme oom-
‘mand im tize of emergenoy, and subjsct only to the authority of the

Direstor or a Depuly Direstor, CIG.

I? telsphone fuoilitles ave partially disrupted, the members of

cﬁh’ dia_;éhr rgenisation may use public telephones or eny other prac-

i

Meai. wosna for purpozes of cumscning the Disaster Btaff to their posts
in timf of emergency. In the event of complete interruption of tele-
phane £8r¥108, the use of sutomobilss or any svailable meens of oo~

miniestion uay be rescorted to, in erder to susmon the membors of the

Disaster Staff to thelr postss -

FHD OF PNFROENCY

A1l Disaster Officers summoned to their stations in on emergency

K%%%oved For ﬂ&éﬁ%ﬁﬁ%‘é%‘-‘&ﬁ;‘
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i through his subordinates.

i

I8G RFGULAR FORK HOURS

: In case of fire a GONG will be sounded on each flcor of the

g

: buildivg. This involvee evacustion of the premismes. During fire

A

[ drills employees will remain out of the dullding for five mimites unless
i'ﬁﬁ;f atharﬂseﬁdiruted by the Coordinator. Employeos will not return to the
. '

1 building of their own scsard, but will awalit instructions from the Bullde
.‘ ilﬁ Di“mx’ Qfflcer.

£ i
: Pt ~
U ke Amarp

1 b

1 i" i In oase of threstensd air raid, s horn will be pounded on each

i P SR ,
- floor of the building. The signel will consist of & steady unintertupted
h_'} horn_gownd lasting thirty eeconds and repesied nt thirty-second intervais,
‘ 7 .

T ,
E}?‘ In this cuse esployoes will proceed to designatod chelter aress within the
4 bufiding. The all clear signal will oonsist of a steady uninterrupted hor

sound of tunsseauﬁd duration.

e s borich £k BRI e Bkl i A et s ndie LD fwad
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In cese of ather energency, & horn wlll be sounded

on esch floor of the tmilding. I‘!’ho signal will consiet of 2 series of

SRR TUT U T L o
DRRIESE. TRENCNEL S 1N S

ghert horn sounde lmeting thirty ssconds end répeeted at thirty-second

intervals. In this case mplﬁyna vill remain at their cesks end

swalt orders from their Area Disaster Qf{icers. The end of tha easr-
gency, in the ebaenca of instPractions to the contrary, will be indlcated

by 2 stoady, uninterpupted hera sound of ten-second duration.

k !‘hw the ﬁr@ mmtl sounded, esch employes will :l.mmﬁi:t&
lock lv.pvm' urn.t'al;,t uiaml elassificd above RESTRICTED which he way
4 ha*n .u;rhla eustody u;t the )tim.v, secure windows, and place himsolf nnfi\nri
the lesdership of the Avsa Diasstor Officer, vho will gulds his sroa
group Trom the duilding. mﬁ v;ufegnnm:xg of cleepifisd peterlal show

be completed within two or thres alnutes. When the group has left

R e e B

. tha area,ﬁ" the Klternato Arsc Disaster Officer w11l make & quick finsl

L

S S

.. check to daw that qmdﬂ.od meterial hag oot beem left expomed,

e . DEN S ii":‘A. 00400020026-8
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a7 circumptences may warrant., The Building Officer will inticate when
employess may return to the bullding, shich, in cwse of ¢ drill, would

ugually be in ive minuten,

CQORDINATOR

¥ill proceed to the soene of the emergensy, exercise general dirse-
tinn over the emergendy activitien, lesue instructions &5 necessary, de-
termine that oll poasible seturity mesgures have heen sdopted, and per-
form guch other funstions as he may deem appropriate.

An amployes detsciing a fire will immediately pull tho ire slarm
switeh in thoze bulldings equipped with fire alerm boxes, and then notifl,
ths PeBeAs Guard, who will susmon the City Fire Depertment. If a build-
iny 1 not equippec with fire glars boxes, the P.R.A, Guard will be noti-
fied at onge by the employwe deteciing the lire,

BEPORTS

The Pullding Disaster Officer, in conjunetion with his subordinzte

Disaster Off{icers, will prepere & report conceraning the ircident for sub-
{26 : CIA RP-O4007A000400020026-8
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misgion to the Coordinator. The report should include causes of the
ircident, effect, property damege and detalls regarding the degstruction
of documentsry naterisl, if esny.

ALD RAID FHERGENCY

PEPLOIEES

Yhen the sir reic signal is sounded, sasch employee will imeedletely
lock up in safes all matorial clessified above RESTRICTED which he may
have in his custody at the time, secure the windows, extingulsh lights,
sand place himself under the lesdership of the Area Disaster Officer,
who will pulde nis erea group to a designeted shslter eres within the
buildings If the eir raid uignﬁl is sounded at an hour of darkness,
in acdisiom to the foregoing, employess will draw the blinds or adjuat
blaokout materials, if the windows and ocuter doors are 8o equipped,

“ho safeguarcing of cleseifled material, together with the other pre-
ceutions mentioned in thls parsgraph, should be completed in epproxi-
pately five minutes. When the group has left the area ihe Altsrmate

Avea Disaster Officer will make & quick final check to dstermine that
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clessified material hap not been left exposed, gafes are locked, and
&1l other precautions have bsen talken.

KPA DISASTER OFFICFRS
the sir rald signal, the Area Disanter officer

Unon acunding ol

will eupervice the safeguarding of clagsified materiai, the securing

of windows, the extinguishing of lights, maintain order, end lead his

ares group to a designsted shelter srea within the building.

FLODR DISASTER OFFICER.
11 coordinate and direct the flow of groups on their regpective
floors to designated shellor areas. If the use of stalrways is ve-

quired to resch sheltsr arcas, the Floor Officers will regulate trafflo

ints the gtair mells tn avold congestlon.

BUILDING DISASTER QFTICTRS

11l exercise general directicn over thelr subordinate Dipaster

officers, eu.ervise proceedings, and take such other action in their

reaneative milldings asa they deen neceasarys
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COORDINATOR

Wil exarolse general direction of the en \tire disaster organiza-
tion, 4#sus instructions as neceszary, recalvs end enalyze repowis, detosmine
thet all possidle security measures have bsen edopted, and rerform muc-
other functions during the nertod of tha_emmrgency 83 he deems the clrcugn~
ostances weryvant.

REPORTS

Building Disester Offlcors will submit reports: of the eir ~aid 1o

tho Goordinator, inoluding pronorty demage, loas or destructlion of docu-

mentary materisl, and csguailties.

OTHEL DUERGENCILS

Fhen the signal denoting Yother emsygenoy® in sounded, ail em-ls ees
will remaln at their desks in & state of readiness, and will awslt orders
from their Area Lisaster Officers. Ko eteps of any kind will ba takxen by
employecs until instructions are imsusd to them by their Ares Diguster

0ffielals. Employees are at liberty te take approprirte action on their

oan tn1tihppsaved %ﬂ&&hﬁs%m‘i&@ wﬂﬁ 'KDE’Z&RQQO AQ00400020028:8 o ped
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with at once,

AEA DISASTER QFFICIA

Hormally, will take no actlon but will swait orders from the Floor
Iisacter Officer. If an Area Cfficer i suddenly confronted with a
eritical sltvaton requiring immediate sction, he will take such steps as
are appropriate to thoe odassion, and subsequently notify the Floor Disaster
Qfficor.

FIO0R_DISASTFR OFFICER

Hormally, will take no ection but will ewslt orders from the Build;
ing Dimaster Officer. If en smergency requires immedimte handling, the
Floor Dloaster OfCicer nmay toke gush actlon as o dewun the clrcumstances
warrent, and notify the Bullding Disastsr Officer.

BRIILDING DICASTER OFFICER

Hormally, will take no action but will swalt crde:s from the
Disaster Coordinator. If au emergency requires imnediate haudling, he
may take such action as he deems the circumstances warrani, and nctiflz the

Coordinator.

B AU
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GQURDINATOR .

711 issue such instrustions and take such sction es mey be ware
rented Ty the particuler type of emergenoy which may have oconrred.

NEPORTS

Buildlug Disaster Officers whose installetiorns ars involved in the

encrgency #111l submit reports of the eircumstances to the Coordinater.

QENEAAL
B1a1g

Tha Secarlty Division will arrange for the sreparation of signs
denoting ths losation of air rald sheller aress, and signo to be posted
in the wvaricug building areas indiceiing tha names ol tho Aree Uisaster

0fficers and & brief explanatlon of ths varicus emergency signslas.

AILITARY JC POLICE AJD

TCAPS will msko arrangemente, through the proper rilitary and City
Police avthorities, for the furnishing of srmed aid in ths event of an
emergenay of aufficlent gravity to warrant such sasplsteice. These ar~

rengements would also provide for the inclueion of CIG bulldings in the
- TG LR
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1ist of critical installstions contained irn the current Military
“istrict of ¥ashington White Plan (MDWBEPﬁQAS, & Januar- 19.7) end
any gubgequent revisionsg.

SLACROUT MATFRIALS AND FFROCENCY EQUIPMENT

The Sacurity UMvision will explore the awallability of hlsokout
materiala which could bo obialned quickly in cese o emerpency.  1UAPS
will investigate sources from which emergency power end light generat-
ing equipmen® could be procured for possible wse in maintaining communi-
cations and odher witel sarvices in emergenciee.

VISITO!

Daring sctusl emergeuciesa, or when drills sre held, emplovees who
have vipitors prasent in thelr offlces will telc zuch persong into
fheir custody and aocoxmpsny them out of the building or into sheller
arean, ngcording to the type of amergency or drill. When shelter areas
are involved, exployees will rensin wlth Lheir visitors throuzhout tue
emergency or drill. Receptionlsta who way be escoriing visitors at

such timea will follow the same procedurs.

Approved For Release 2002/94 v “0A000400020026-8
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PROTECTION OF CLASSIFIED PTA

L3

In taking steps to rsaleguerd classified informstion during an
emergoncy or a drill, employees will give pricrity to 10P SFECRET and
SDORED dovunents. I clroumstances do not permit the lecking ol such
materisl in safes, the Bullding, Floor or Area Disaster Officer will
teke stevpa to remove the documents {ram the twilding under sscurs cone
ditions, or in the face of imxminent compromise, will destiroy thon by
buarndig .

SUBPICIOUS CIRCUHSTANCES

Employees obsorving suspiciour circumstances, or persons appearing

to be gonneated with the emergency, will imanedlately report the fecte

to tho Ceeurity 0fficer, CIG.

SECURLTY DIVISION, CIO

The staff o." the Security Divieion will be pleced at tiec dicposal
of the Coordinator in times of emargency, znd in normal perlo-s will
rerform such dutien In the diparter organization vy tne Unoridiaator

ray direct,.
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HUPLICATION OF TMUORTANT € S21FIED DOCTLIFNTS

Arpangopents will be made 4o durlicate important clagsified docu-

ments, the loss of #hich might seriously impair the eflectivencsa af tne

CTH in an owergency. Docynents so duplicated would be gtorad In o

sultabie depository located cutside of the city. IElorofilming or

other precticsl method nay he employed for duplicsting the documenta,

“he Director, C1G, or hls designees, will determine ¥rich Aocunents or

groups of docwsents w11l be duplicated arc shere ihey w111 be atored.

DRILIS

Fire, air raid and other smergency drills will bs ncud ot Interwvale,

in the aiscretion of the Goordinstor. The Calef, Security Divisisn, willl

be responsinle ior osusing the emeygency signals to be given. He will

detormine the tine, tallding and type of drill to be Leld, aiter cousulta~

tion with the Coordinatore

ROREN
IO

A ; '
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